	JOB  APPLICATIONS:

Desk Services Positions

Application Due:  Mon Feb 27th, 2017
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Please check the boxes of the position(s) that you are applying for.  There are limited Summer positions available - please indicate clearly if you are interested in BOTH full and part time positions.
Desk Services Application
	
	

	Last Name
	First Name
	
	
	Student ID

	
	
	
	
	


	Local Address 
	
	City, Province, Postal Code
	
	Local Phone

	
	
	
	
	

	Permanent Address 
	
	City, Province, Postal Code
	
	Permanent Phone

	
	
	
	

	Semester Level & Program 
	
	Email Address
	

	


1.  General Information:
	
	The Positions listed above are all under the direct supervision of the Desk Services Manager.   

- > Fall and Winter openings on the Residence Desks are Part time Positions (Max 24hrs/wk). Variety of Shifts (Midnights, Evenings and Daytime).  Majority of shifts are on the WEEKENDS Sat & Sun, all desk staff must be able to cover Midnight shifts (12am – 4am or 8am).
- > Summer openings are both Full and Part time Positions and involve a Variety of Shifts (includes Midnight shifts as well), and more staff will be required on the WEEKENDS during the summer operation. Summer applicants MUST have a valid Ontario “FULL” G Driver’s License to be eligible.
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	If Returning:

How many semesters have you worked on the Desks, Guest Tables or on the Summer Staff? _______

	
	

	Are you legally eligible to work in Canada?
	Yes      No


(Please Circle)

	
	

	Have you ever been convicted of a criminal offense for which a pardon has not been granted?
	Yes      No


(Please Circle)



	
	

	Do you have a valid Ontario Full G Driver’s License? 
	Yes      No


(Please Circle)


2.      Residence Experience
What residence buildings, if any, have you lived in, include the year and semester (ex. Fall 15-Winter16)?  Please also indicate if you held a Student Housing staff position, include the year and semester info.

	

	

	


3.  
NEW Applicants:
What strengths do you possess that would make you a good candidate for the Position(s)?



	

	


Where did you hear about the Position?

	


Do you know anyone who currently holds one of the positions?

	


List three examples of applicable work skills that you excel at? 
	


	


	


	


4.  
RETURNING Applicants (please answer on a separate page):
In what ways did you demonstrate taking pride in your job while in the work place?



	

	


Give an example where you personally motivated a customer or coworker?
	


	


	


What is one shared work experience with a co-worker that was most challenging for you personally and how did you overcome it?  Would you have done anything differently now?
	


	


	


	


5.  
Other Information:
Please return this completed application via email to deskschd@uoguelph.ca – Attn: Denise Hamilton & Joanne Mead, along with a resume and cover letter  by 10:00 p.m. on the date:
Don’t forget to secure a Reference, and have them complete your Reference Form.   Please direct your Referee to email the REFERENCE FORM to deskschd@uoguelph.ca – Attn Denise Hamilton & Joanne Mead.
February 27th, 2017
